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COI''TACOBAHO
[IeJarori4eCKuM COBETOM

MAOY «IIIkomna Ne 8 uM.JLI1. Xaryumesay
(mportokox Ne5 ot 05.11.2022 )

Ilonoxkenune o 6O IHOTEKE
1. O0mue nmoJ0:KeHus

1.1. HacTosiimee monoxeHne pernaMenTHpyeT AesTebHOCTh 6ubmmotexu MAOY
«Ixoima Ne® mm.MLI1. XatyHueBa» (nanee — o6pazoBaresbHas OpraHU3aIus).

1.2. Hacrosimiee monoxeHue pa3pabOTaHO B COOTBETCTBUM C DenepanbHEIM
3aKkOHOM oT 29.12.2012 Ne 273-®3 «O6 o6pazoBanun B Poccuiickoit Oepneparum,
nprka3oM MuHKyIbTYphl oT 08.10.2012 Ne 1077 «O6 yTBepikIeHHH Ilopsigxa ydeta
AOKYMCHTOB, BXOIIIMX B COCTaB OMOIMOTEYHOro (OHAA» € y4eTOM IHCHhMa
MunobpasoBanus ot 23.03.2004 Ne 14-51-70/13 «O IIpumMepHOM TONOXEHHH O
6uboTeke 06IE0OPA30BATENBHOTO YUPEKIEHHSY, MeTonuuecKnx pEeKOMEHAAITHI
OIBHY «HITb um. K.JI. Yumsckoro» or 31.05.2017, pexomenmamuit MHUHKYTBTYPEI
or 12.09.2017 o pabote 6HOIHOTEK ¢ JOKYMEHTAMH, BKIIOUCHHBIMH B benepanbHBIi
CIIMCOK 3KCTPEMHUCTCKUX MATEPHAIIOB.

1.3. bubnuoreka SABIAETCS CTPYKTYPHBIM IOApPa3CIeHHEM oOpa3oBaTeIbHOM
OpraHu3alyy, CO3JaHHBIM B IeJISIX 00eCIeueHnsl IpaBa YIaCTHUKOB 00pa30BaTeILHOTO
mpolecca Ha GecIUIaTHOE ONb30BaHue GHOIMOTeHO-NHBOPMALHOHHBIMH pecypcaMu.

1.4. llopsimok TONB30BaHMA HMCTOYHUKAME HMH(BOPMAIHHY, IIEpEYECHb OCHOBHBIX
YCIyT U YCIOBUS WX TIPENOCTABIEHUS ONPENCNISIIOTCS HACTOSANIAM TIOJIOKEHHEM O
OubnuoTeke M  IpaBUIaMH  [ONIB30BAHMSA  OWUOIHOTEKOM, YTBEP K I€HHBIMHA
PyKOBOJHUTEIEM 00pa30BaTEIEHOM OpraHU3aIlUH.

1.5, Opranusaips oGCiyKUBaHHSA YYacTHHKOB 00pa3oBaTeqbHOrO IpoLecca
IIPOM3BOJMUTCA B  COOTBETCTBHUM C IIpaBHIaMH TEXHUKA OE€30MACHOCTH U
IIPOTHBOIIOXAPHBIMY, CAHUTAPHO-TUTHEHUUECKIMHU TPEOOBAHUAMHU.

2. Hesan, 3anaun, pyHknuu 6H0THOTEKH

2.1. Tlenn 6MOIHMOTEKH COOTBETCTBYIOT LENAM 0OPa30BaTEIBHOM OpraHu3aluy u
BKIIIOYAIOT B Ce0s B TOM uHCile: (OpMHUpOBaHWe OOIIeH KyIbTypsl JTHIHOCTH
00yqaromuxcs Ha OCHOBE yCBOCHHS COJCPIKAHHUS OCHOBHBIX o0nieo0pa3oBaTeIbHBIX
IIpPOrpaMM, UX ajanTallyds K XXHU3HH B OOIIEeCTBE, CO3MaHMe OCHOBBI IS OCO3HAHHOTO



BEIOODA M IIOCTIEIYIOIEr0 OCBOEHHS IPO(ECCHOHATBHBIX 00pa30BaTeIbHbBIX IIPOTrPaMM,
BOCIIUTAHUE TPAKTAHCTBEHHOCTH, TPYHONIOOWA, YBaKeHHS K IIpaBaM ¥ cBoGOIaMm

YeNI0BeKa, JIF0OBU K OKpysKaloIel mpupoae, Ponure, cembe, GpopMupoBanue 3I0pPOBOTO
obpaza XH3HH.

2.2. 3agavamu 6UOIHOTEKH 0OPa30BaATEIFHOMN OpraHU3aIH SIBJISIOTCS:

- O0ecriedeHre y4acTHHKaM 00pa3oBaTeNbHOrO Mporecca — o0yJarommumcs,
NEJIAaTOTUIECKMM  paOOTHHKAM,  DPOJMTENAM  (3aKOHHBIM  IIPeCTABHTEISIM)
o0y4aromuxcs (fajee — HOIb30BaTelsIM) — JOCTYTA K HHMOPMALIIHN, SHAHUSM, HIESM,
KyJIBTYPHBIM LIEHHOCTSIM IIOCPEICTBOM UCIIOJI30BaHUS 6ubnuoreyHo-
MH()OPMAIHOHHBIX PECYPCOB 00pa30BaTeNbHOM OpraHU3aIlUH;

e BOCIIUTAHWE KYyJNbTYPHOIO M TIPaXIAHCKOTO CaMOCO3HAHUSA, I[IOMOIIs B
COLMATH3AIHH 00YJarOIErocsi, Pa3BUTHH €r0 TBOPYECKOTO TOTEHITHATIA,

* IPUBICYCHHE O0YYalOIMXCs K CHUCTEMaTHYECKOMY UTEHHIO y4eOHOH,
XyZI0XE€CTBEHHOM, HayYHO-TIOILYJISIPHOM JIUTEPATYPHL;

e COMCHCTBME pa3BUTHIO II03HABATENBHBIX WHTEPECOB M  CIOCOOHOCTEH,
00y4aroImuxcs;

 QOPMHpOBaHHE HABBHIKOB HE3aBHCHMOIO OMOIMOTEYHOrO IONB30BATEIIS,
00y4eHune IOKUCKY, 0TOOPY U KPUTHIECKOM OlleHKe MH(DOPMAIINY;

* COJICUCTBUE MEJArOrUIECKUM PAOOTHUKAaM B TOAOOpPE HAYYHO-METOMAYECKOM
JIUTEPaTyphl, ”HYOPMUPOBAHNE O HOBBIX IIOCTYILICHUAX B OUOIHOTEYHEIH (QOHT;

 COBEPIICHCTBOBaHME IIPEJOCTABIIEMBIX OHOIMOTEKOH YyCIyI Ha OCHOBE
BHEJIPCHUS] ~ HOBBIX ~ MH(GOPMAIMOHHBIX TEXHOJOTMH ©  KOMIIBIOTEPU3ALUH
OMOIMOTEYHO-UH(DOPMAIIMOHHBIX ~ IIPOLIECCOB, dopMupoBaHue  KOMQOPTHOU
O6uOIMOTEYHOM Cpebl.

2.3. bubnroTexa BHITIONHACT CIEAYIONINE (YHKIUHN:

23.1.  @opmupyer  GoHI  OUONHOTEUHO-MHPOPMAIMOHHBIX  PECYPCOB
00pazoBaTeIsHON OpraHU3aIlHu:

¢ KOMIUIEKTYeT OCHOBHOU (OHJ y4eOHBEIMHU, XYIOXECTBEHHLIMH, HAYYHBIMHU,
CIIPaBOYHLIMH, [T€JarOTMYECKUMU U HAYYHO-TIOMYJIIPHBIMU JOKYMEHTAMHU;

e y4acTBYeT B KOMIUIEKTOBAHUH CIIENUAIU3UPOBAHHOTO (HOHAA YUeOHHKAMH W3
9ucia BXOASINUX B  (QelepalbHBI IepeueHb y4YeOHHWKOB, MOOMYIIEHHBIX K
UCTIONIB30BAaHUIO IIPM peaju3alid HMEIOIINX TOCYNapCTBEHHYIO aKKPEIUTAIIHIO
00pa3oBaTeNbHBIX IPOrpaMM HaYalbHOTO OOINEro, OCHOBHOIO OOIIEro, CpemHero
obmero o6pazoBaHus, U y4eOHBIMU TTOCOOHSIMM, NOMYIIEHHBEIMHA K HCIIOJIB30BAHHIO
IPU pealln3allii YKa3aHHBIX 00pa30BaTeNIbHBIX IIPOTPaMM;

¢ aKKyMyJIHpyeT (OHJ IOKYMEHTOB, CO3IaBaeMbIX B 00pa30BaTeIbHOM
opranusanyu (IIyOnuKanuii u paboT memaroroB 00pa3oBaTENbHOM OpraHH3allWH,
Jy4IIUX HAYYHBIX paboT u pedepaToB yuaIuxcs 1 ap.);

e OCYIIECTBJIAET Pa3MeIleHUe, OPTaHU3AlNIO ¥ COXPAHHOCTH JOKYMEHTOB;

e OpPraHM3yeT M BEAET CIPaBOYHO-OMOIMOrpaduueckuii ammapar: KaTajoru
(ancdaBUTHBIHA, cHCTEMaTHYECKUH), KAPTOTEKU (CHCTEMATHYECKYIO KAPTOTEKY CTaTel,



TEMaTHYECKUE KapTOTEKH), 3IEeKTPOHHBIN KaTamor, 6asbl MaHHBIX IO IpOodHITIO
00pa3oBaTeIbHOM OpraHu3aIuy.

2.3.2. Ocymecrenster nuddepernupoBanHOe OHOIHOTeYHO-UH(POPMAIIHOHHOE
o0cTy)XUBaHue 00yYaOIUXCSL:

* IPENIOCTABNIACT HH(OPMAIMOHHBIE PECYPCHI HA PA3THUHBIX HOCHTENIAX;

e OpraHusyeT o0y4eHHe HaBBIKAM HE3aBHCHMOTO GHOJIHOTEYHOTO MOTb30BATES
¥ NIOTPeOHTeNs HHPOPMAINY, COLEHCTBYET MHTEIPALE KOMILIeKCa 3HaHUN, YMEHUH
¥ HAaBBIKOB pabOTHI C KHUTOM U HHMOpMAIIHeii;

* OKa3bIBaeT MHOOPMALMOHHYIO IIOAEPKKY B PEllleHNH 3a1a4, BO3HUKAIONIAX B
Ipolecce  yd4eOHOH,  caMoOOpasoBaTeNbHOM W JOCYTOBOW  JeSTeTbHOCTH
00yJaroIuxcs;

* OPTaHU3YET MACCOBBIE MEPONPHSATHS, OPUEHTUPOBAHHEIE HA Pa3BUTHE OOLIEH 1
YUTATEIIECKOU KYJbTYPBI TUYHOCTH;

* CONICHCTBYET IeJaroruieckuM paGOTHUKAM B OPTaHM3allMK 06pa30BaTeIbHOTO
polecca U Jocyra 00yJaroIuxCs.

2.3.3. Ocymectpaser nuddepeHINPOBAHHOE OubnuoTeYHO-NHYOPMALOHHOE
0OCITy’KMBaHHE TearOTHYECKIX PAGOTHHUKOB:

* BBIABJICT WH(OPMAIMOHHBIE IOTPeOHOCTH M YIOBJIETBOpSIET 3aMpoCHI,
CBA3aHHBIC C 00yYEHUEM, BOCIIUTAHUEM O0YYaAIOIIIXCS;

* COICUCTBYET TPOPECCHOHAIBHOW KOMIETEHIMH IEearoroB, MOBIIICHHMIO
KBaIM(DHUKAIUH, IPOBEIEHHUIO ATTECTAIIHN,

* OCYHIECTBJIACT TEeKyIlee WHPOPMHUPOBaHHE (IHM MH(YOPMAIHK, 0630PH HOBBIX
NOCTYIUIEHUH W Iy OIIMKAIIHiA);

* CIIOCOOCTBYET MNPOBENEHMIO 3aHATHH 0 (OPMUPOBAHMIO MH(OPMALKOHHOMN
KyIbTypBl 00y4arommxcs, sBIseTcst 6a30i /IS MPOBEIEHNs IPAKTUUECKUX 3aHATHiR
110 paboTe ¢ MHPOPMAIIMOHHBIME PECYPCAMH.

23.4. Ocymectenser muddepeHIUpOBaHHOE OGUOTHOTEIHO-HHPOPMALHOHHOE
obciy)kuBaHHe ponUTeNel (3aKOHHBIX MpeJicTaBUTeNel) 06YUaIoIUXCSL:

° YAOBJETBOPACT  3alpOChl  IIONIB30BaTeled U HHMOPMHUPYET O HOBBIX
MOCTYIUIEHUAX B OUOIMOTEKY;

* KOHCYJIFTUPYET IIO BOMPOCAaM OPraHM3alUU CEMEHHOI0 YTEHWs, 3HAKOMHT C
UH(pOpPMaIHel 10 BOCIIMTAHHUIO AETel,

* KOHCYJIBTUpPYeT II0 BOTIPOCaM y4eOHBIX U3JaHUM IS 00yYaroIIUXCA.

3. OpraHu3amnusi AeATEJLHOCTH GHOIHOTEKH

3.1. Obmee pyKOBOJACTBO  JEATENBHOCTBIO  OWUOIMOTEKH  OCYIIECTBISET
PYKOBOIHUTEL OOPA30BATENEHOM OPraHU3alliy.

3.2. Hemocpe/icTBeHHOE PYyKOBOJCTBO GUOIMOTEKON OCYIIECTBIISET 3aBeNYIOIIUN
OHOIHOTEKOM, KOTOPBIM HA3HAYACTCS PyKOBOAUTENEM 06Pa30BATEIBHOMN OpraHM3aIHH.

3.3. 3asemyrommit GHONMOTEKOM HECET OTBETCTBEHHOCTh B IIPEHENax CBOEH
KOMIICTEHIIMH 32 OPTaHU3aLUIO U PE3YIbTaThl AeATEILHOCTH ONOINOTEKH.



3.4. 3aBemyrommii 6HOIHOTEKOM pa3pabaThIBAET ¥ TPEACTABNSET PYKOBOIHTENEO
00pa3oBaTeNbHOM OpraHM3aliy Ha YTBEPXKIEHHUE CIIeNYIOIINe JOKYMEHTHI:

* IIOJIOXKEHHE O ONOINOTEKE, IPAaBHUIIA TOTE30BAHMU OUOIHOTEKOI;

* IIOJIO}KCHHUE O IUIATHBIX YCIyTraX GUOIUOTEKH;

* INITAHOBO-OTYETHYIO JOKYMEHTALIAIO.

3.5. B cocraB 6GUOIMOTEKH BXOIUT:

o A0OHEMEHT;

e YATAJIBHEBIHN 347,

e OTZIEJ YUeOHUKOB;

* OTZEN UHPOPMAIMOHHO-6UGIHOTpadIIecKoif paGoThI;

* OHLT M CTIENMATH3UPOBAHHEIH 321 PaGOTHI ¢ MYJIBTHMEIUHHBIME M CeTEBBIMMU
TOKYMEHTaMU;

« MEJIMATEKA.

3.6. bubnnoreuno-mEGOpManKOHHOE  OGCITy)KHBAHHE OCYIIECTBIISIETCS B
COOTBETCTBUM C IIAHAMH PabOTHI OUONTHOTEKH U PEXXKUMOM paboThl 06pasoBaTeENbHOM
OpraHU3aINH.

3.7. bubmmoreka BIIpaBe MPEIOCTaBIATE IJIaTHEBIE OHOIIHOTEYHO-
MHQOPMAIMOHHBIE  YCIyTH,  MepeueHh  KOTOPBIX ONpEeNeNsieTcs  yCTaBOM
00pa3oBaTeNFHON OpraHU3allHH.

3.8. Pexxum paGoTEl GHOTHOTEKH ONpeeNseTcs 3aBEAYIOLIMM OHOMMOTEKOH ¢
YIeTOM pexuMa paboTHl 00pasoBaTeNbHOM opranusanuu. OmWH pa3 B MecsI
[IpenyCMaTPUBACTCS. CAaHUTAPHBIN J€Hb, B KOTOPBIA 0GCIIyKABaHUE MOTB30BATENEH He
IIPOU3BOJIUTCAL.

4. Y4er mocTynjeHus: H BbIOLITHS JOKYMEHTOB GHGIHOTEYHOI0 ¢ponna

4.1. IIpuem 1oKyMeHTOB B QOHJ OGUOTHOTEKH BKIIIOYAET CIIEAYIOIINE OTICPAITHH:

* CBCpKa IIOCTYIUICHUH C MEPBUYHBIM YYETHBIM JIOKYMEHTOM (HaK/agHas, aKT),
BKJIIOYAFOIIUM CIIMCOK IIOCTYIHMBIIUX JOKYMEHTOB;

° COCTaBJICHHE IEPBUYHOIO YYETHOIO IOKyMEHTa JUJIsl IIOCTYIUIeHWH 6e3
COIIPOBOAMUTEILHON IOKYMEHTALINH;

° PETUCTpallisl  IOCTYIMBINMX JOKYMEHTOB B  pETHCTpax CyMMapHOIO,
rpynnosoro u unauBMAyansHoro yuera ('OCT 7.0.93-2015 «bubnuoreunsiii Gom.
Texnomorust bopmuposanms»).

4.2. Ipy monoJHEHHH OCHOBHOTO GUOGIHOTEYHOTro (hOHIA HEOOXOIUMO COBIIOIAT
TpeboBanmsa DexepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O IIPOTUBOIEICTBUHU
IKCTPEMHUCTCKOU IesITENbHOCTIY. JIOKyMEHTH!, BKIIOUeHHbe B MDeflepalbHBlil CIHCOK
OKCTPEMHUCTCKUX MaTepuanos (manee — ®COM), omy6nnKoBaHHBIM Ha O(DHIMATEHOM
cafite Muntocta (http:/minjust.ru/ru/extremist-materials), npHoGperaTh 3ampelneHo,
TIPY BBISIBIICHUY WX B (QOHJIE — U3BIMATh U3 JOCTYIIA.

4.3. Vaer u 06paboTka JOKYyMEHTOB GHOIMOTEYHOTO (hOHIA.



43.1. Yyer u o0paboTka AOKYMEHTOB OCHOBHOIO (hoHIa OCYILECTBJIISICTCS
MHJUBUAYalbHEIM c1I0cOOOM. CBefleHHS O MOCTYNHBIIMX II€YAaTHBIX JOKYMEHTax
BHOCATCA B «KHHUT'Y CyMMapHOTO ydyeTa JOKYMEHTOB OCHOBHOTO donmax.

llocTynuBIIIM OKyMEHTaM TIPHCBAMBAOT VHIMBUYaJIbHBIN PETUCTPALIMOHHBIN
HOMep (MHBEHTAPHBIA HOMEpP WX HHOM 3HAK, IPUHATHIA B KAYECTBE PETUCTPALIAOHHOTO
HOMepa, CHCTEMHBIA HOMEP [T SJIEKTPOHHBIX TOKyMEHTOB) 1 mup XpaHeHus.

Perucrpanmonssre HoMepa u (P OTMEYAIOT B PETUCTpax WHAWBUIYAILHOTO
yHieTa NOKyMEHTOB — MHBEHTAPHOHM KHUIC, KAPTOTEKe PETHCTPAIMM Ta3eT, KypHAJIOB,
YUYeTHOM Oasze NaHHBIX.

Bce okseMmmApsl NpUHATBEIX  W3aHWE  mTemmenmoorcs.  lllTeMmens ¢
Ha¥MEHOBaHHeM 00pa30BaTeNbHOM OpraHM3aIMU JOJKEH ObITH IIPSIMOYT'OJIEHOM
(opmBI, pazMepoM He Gojble ueMm 1,5 X 4 cu.

IlIremmens craBUTCS HAa 0GOPOTE THTYNBHOTO JIHCTA (IIpH OTCYTCTBUY THTYJIFHOT'O
JINCTa — Ha IIepBOW CTpaHMIE TeKCTa MO 3ariaBueM), Ha 17-i CTpPaHHUIlE O TEKCTOM
B JICBOM HIDKHEM YTy M Ha 00OpOTe KaXIOro NpuiIoxeHus. Ha Gpommopax u
KypHaJlax IITEMIIE]b CTABUTCS TONBKO Ha 00JIOKKe WM Ha EPBOM CTpaHHUIe TEKCTA.

Cocras ocHoBHOTO hoHZA (QUKCHPYeTCS B KAPTOYHOM aJI(paBUTHOM KaTajiore, B
3JIEKTPOHHOU 0a3e JaHHBIX OUOIHOTEKH.

4.3.2. Yuer u obpaboTka CIIeNHANU3UPOBAaHHOTO (oHAa. Crenuann3upoBaHHbINA
(QOHJT yIUTEIBAETCS U XPaHUTCS OTIETHHO OT OCHOBHOTO OHBIHOTEYHOr0 dbonma.

Y4eT NOKYyMEHTOB CIeIMaTH3UPOBAHHOTO (DOHIA, KaK MHOT03K3EMIUISIPHOM
JIUTEPATYPBI, OCYIIECTBISICTCS TPYNIOBBIM CIOCOGOM U oTpaxkaercs B «KHwure
CYMMapHOT0 ydeTa y4eGHOro (poHa» U B KapTOTEKEe PErMCTPAIIHOHHEIX KApTOUeK.

Ha xaxoe HanMeHOBaHNE JOKYMEHTOB CIIEIHATH3HPOBAHHOTO dboHma 3aBOIUTCS
OTZAEeNbHAsd y4eTHas KapTouka. Kaprouku ¢ OubiamorpadudeckuM omvcaHueM H3IaHMi
Y4eOHHUKOB PAaCCTABIIOTCS B YUETHYIO KapTOTEKy IO KilaccaM, a BHYTPH KJIACCOB — II0
andasuTy QaMuUIHil aBTOPOB WM 3armaBuit. J{is KOHTpos 3a COXPaHHOCTHIO YUETHLIX
KapTOYeK OHH PEruCTpUPYrOTCs B «KypHale perucTpaiy Y4eTHBIX KapTOUeK
y4eOHHKOBY.

Texuudeckast 06paboTKa JOKYMEHTOB IIpelyCMATPHBAET CIIeYIONIHE OTepaITuu:

e IPOCTABJICHUC Ha Ka)XKIOM JOKYMEHTE IITeMIIeNsI OUOIMOTEKH B COOTBETCTBUN
C MyHKTOM 4.3.1 HacCTOSAIIETO MMOJIOKEHHUS,

* YCTaHOBJICHUE CPEJICTB 3AlIXTHI OT YTpaThl (MAarHUTHBIA NATYMK, PaIMOYMIL
HUHOM Bl MAPKUPOBKH);

* U3TOTOBJICHUE U TIPUKpEIUIEHHe K JOKYMEHTY Iaclopra yd4eOuuka. Ilacmopt
y4eOHUKA TIPHKIEMBAETCS Ha IIOCHENHEH CTpaHHIe ydeOHHKA. 3amonHseTcs 1§07
BBIJIaYe YUTATEIO.

Yd4er crenmanusupoBaHHOro (GOHIA IIPEIyCMATPHBAET OTPAKEHHUE er0 COCTABA B
CTIPaBOYHO-OMbIIMOrpaduIeckom ammapare GUOIMOTEKH, B TOM HHCIIE B SEKTPOHHOI
0ase NaHHBIX.

4.4. BeIOBITHE TOKYMEHTOB GUOIMOTEYHOTO (hOHIA.



4.4.1. IlpuumeEL, 1O KOTOPBIM ITOKYMEHT MOXET OBITH BBIBEIEH H3 COCTAaBa
6bubnuoreuHoro $hoHma, BKIOYAIOT B TOM umcIie BETXOCTb, Ie()EeKTHOCTB, YCTApEIOCTh
[0 COAepXKaHMIO, yTpary. VICKIIOYeHHe IOKyMEHTa H3 GHOIMOTEIHOrO bonma
IPOBOZIMTCA Ha OCHOBAHUHM aHAJM3a COCTaBa 6MONHOTEYHOrO (oHIA U Pe3yNbTaToOB €ro
IIPOBEPKH.

4.4.2. IloJ BETXOCTBIO MOKyMEHTA [OHAMAIOT Pe3yJIBTaT €CTECTBEHHOTO CTApEHHS
WU (PU3NIECKOTO U3HOCa JOKyMEHTA.

4.4.3. Ilox nedeKTHOCTRIO JOKYMEHTa TOHAMAIOT YaCTUYHYIO UM IOJNHYIO yTparTy
OKCILTyaTallHOHHBIX KaYeCTB JOKYMEHTA B pe3yJIbTaTe BHEIIHETO BO3IeHACTBHL.

4.4.4. Tlom ycTapeloCTBIO TI0 COMEPIKAHHUIO MOHHMAIOT IIOTEPIO aKTyaJbHOCTH
TEMaTHKH, IIOATBEPKIAEMYIO OTCYTCTBHEM CIPOCA YHUTATENEH, HEBOCTPEOOBAHHOCTRIO
B IiepepacnpeieeHud U peaan3alim.

4.4.5. Ilox yTparoii JOKyMEHTa IIOHHMAIOT ero OTCYTCTBHE B (poHIEe OMOINOTEKH
[I0 MpUIMHAM IIOTEPH, XUIIEHHS, Oe/[CTBUH CTUXHHHOTO, TeXHOTEHHOTO (B TOM 9HCIIe
XaKepCKOM aTakd W HEBOCCTAHOBHMOIO C0OS DIEKTPOHHOTO o0opynoBaHus) WU
COLMANBHOTO XapaKTepa, [0 HeyCTaHOBIECHHOM IIPUYHHE.

4.4.6. Ilponecc ucKIrOUEHUS JOKYMEHTOB U3 hoHIa OMOIHOTEKH OCYIIECTBIISICTCS
B COOTBETCTBUH C lIopsKoM ydeTa MOKYMEHTOB, BXOIAIINX B COCTAB OUOIMOTEIHOIO
(oHNIa, yTBEPKIEHHBIM IPUKa3oM MuHKyI6TYpE! oT 08.10.2012 Ne 1077.

4.4.7. BEIObITHE TOKYMEHTOB GHOIHMOTEYHOTO (GOHIA IPOU3BOIUTCS B pe3yabprare
X CIIMCAHUS KOMUCCHEH, CO3/JaHHOM PyKOBOMTENeM 00pa3oBaTebHON OpraHH3aLHy.

4.4.8. VYTumuzamyd — CHOMCAHHBIX — JOKYMEHTOB  GHOIHMOTETHOIO dorma
IIPOU3BOJIUTCS B COOTBETCTBHUH C 3aKOHONATEIHCTBOM Pd.

S. IlpoBepka nokymenToB Gubinoreanoro donaa

5.1. IlmanoBas mpoBepka NOKYMeHTOB GuGIHOTEUHOro (oOHIA IIPOBOJUTCS C
[ICPHOIMYHOCTBIO  OIMH pPa3s B IIATh JIET HA OCHOBAaHMU TIpaduKka IIPOBEPKH,
YTBEPIKIECHHOTO 3aBEAYIOIINM OUOINOTEKOM.

5.2. BHemiaHOBast IpOBepKa JOKYMEHTOB 6ubmmoTeunoro GoHaa IIPOU3BOJUTCS B
0043aTeNbHOM TIOPSIIKE:

* IPY BBLABIICHUH (DAKTOB XUIIEHMUS, 3TT0YIOTPeGIEHUS WK IOPIH JOKYMEHTOB;

*B Cllydae CTUXUMHOTO O€NCTBHUs, IOXapa WIM IPYTHX Upe3BBIYAHHBIX
CUTYaIlMii, BRI3BAHHBIX SKCTPEMAIBHBIMU YCIOBUAMI

* IpX PEOPraHM3alN WX JIMKBAJALNE 00pa30BaTelbHOM OpraHUu3alluH.

5.3. IIposepka (oHma Ha IpeAMET HANWYKS B HEM JOKYMEHTOB, BKIIOUEHHBIX B
OC3M, mpoBoguTCS:

* IIPY NIOCTYTIEHUH HOBBIX JOKYMEHTOB B (DOHI;

* CHCTEMATHIeCKU (He pexe OIHOIrO pasa B TPH Mecsma) myTeM cBepkra OCOM
CO CIIPaBOYHO-OGuOIHOrpadIIecKuM anmaparom GoHIa GUGIHOTEKH.

5.4. Ilo wroram TIPOBEpKH 3aBENyIONUH OHOTHOTEKOW COCTABIAET KT,
NOAIMMCHIBAET M XpaHUT ero B OuOnuoTeke B TeYeHHWE CPOKa, YCTaHOBJIEHHOTO
HOMEHKJIATypol nen. Eciu Kakue-To JOKYMEHTH OTCYTCTBYIOT IIO HEYCTAHOBIICHHOM



TIPUTHHE, TO K aKTy IMPUKIANBIBACTCS UX CIIUCOK, B KOTOPOM (UKCHPYIOTCS CBEIEHHS O
KOIIMYECTBE JOKYMCHTOB OMONHOTEYHOro (JOHIA B HAIMYAHM M  KOJIHUECTBE
OTCYTCTBYIOIIMX NOKYMEHTOB, B TOM YHCNIE II0 HEYCTAHOBJEHHON IpuumHe. B akTe
TaKoKe yKasbIBAIOTCSA HOMEp U [laTa aKTa IpeIbIayIel IPOBEPKH.

Ilpu BRISIBNEHHMH B Ipoliecce MpOBEpKH (GOHIa OTCYTCTBYIOIIUX TOKYMEHTOB W
HEBO3MOXXHOCTH yCTAHOBJICHUS BUHOBHBIX JIUI] YOBITKH 110 HEIOCTAYAM CIIUCBIBAIOTCS
B COOTBETCTBHH C JEHACTBYIOIIMM 3aKOHOLATEIHCTBOM.

5.5. Jlmst mpoBepku 6ubanoredroro $honna o6pasoBaTeTbHOM OpraHu3allud Ha
IPEIMET HAIUYUs B HEM IOKYMEHTOB, BKIIOYEHHBIX B ®COM, B 06pazoBaTeIbHOM
OpPTaHM3aIMK CO3MAeTCs CrenuanpHas KoMuccus mo cBepke GHOIMOTEYHOro (hoHAa ¢
DenepanbHBIM  CIUCKOM 3KCTPEMHUCTCKUX MATEPHAIOB, BBISBIICHUIO, W3BATHIO U
YHUMTOXKCHHUIO SKCTPEMUCTCKUX MarepuanoB (mamee — Kowmwmecuss 1o IpoBepke
OKCTPEMUCTCKUX MATEPHAJIOB), KOTOpask CUCTEMATHUECKU (He pere OJHOTO pasa B TpHU
Mecslla) ~ OCYILIECTBISIET IHPOBEpKY OuOIMOTedHOro  (oHAA o0pazoBaTebHON
OpTaHM3alNN Ha IPEAMET HAIMIUS B HeM JOKYMEHTOB, BKIIOUeHHEIX B ®COM, myTeMm
cBepkr PCOM co cripaBouHO-OuGIHOrpadHuecKiM anmapaToM hoHIa.

Ilpw BBIsIBNIEHMH JJOKyMeHTa, BKioueHHOro B ®COM, Ha sTane KOMIUICKTOBAHHIS
(oHIa yKa3aHHBIH [OKYMEHT He NOIJICKHT BKIIOYEHHIO B OHOIHOTCHHBINH donx
00pazoBaTeNbHON OpraHU3aLIH.

B ciydae BeIgBNEeHMs JoKyMeHTa, BKoueHHOro B ®COM 1 yxe HaxOsIIerocs B
doHne OuOMMOTEKM O0OpasoBaTeNbHON OpraHM3alllH, IOKYMEHT WCKIIOYAeTCs W3
OuOIMOTEYHOTO (HOHA ¥ TTOJJIEKUT YHIUITOXKCHHIO.

6. Ilopsinok mosib30Banusi GHOGIHOTEKOI

6.1. 3amuce oOydaromuxcst 06pasoBaTeNnbHOH OpraHU3aIUy B O6ubnoTeKy
IIPOM3BOMUTCS IO CIHCOYHOMY COCTaBy Kiacca B HHIWBUAYAIbHOM MODSIKE,
MEJArOTUHECKUX U MHBIX PabOTHHKOB O0Opa30BaTENbHOW OpraHM3alluy, pPOJHUTENei
(MHBIX 3aKOHHBIX TIpe/ICTaBUTeleH) 06y9aromuxesi — Mo IacIopTYy. Ilepeperucrparus
IIOJIB30BaTENEH OubIuoTexu IIPOUZBOIUTCS €KeroaHo.

6.2. JIOKyMEeHTOM, MOATBEPXKNAIOIINM IPaBO IOJIB30BAHHUSA OUOIMOTEKOMN, SBISETCS
UMTaTeNbCKUH  (opMmyssip. UuTarembckuit (GopMyssp (GUKCHpYeT naTy BbIZAYH
IOJIb30BATENIO JOKYMEHTOB 13 (POHIa GHOITHOTEKN U MX BO3BpALIEHNS B GUOIMOTEKY.

6.3. Ilopsimok mosb30BaHus a00OHEMEHTOM:

6.3.1. Tlomp30BaTeNM NMEIOT MPABO MONYYUTH HA JOM M3 MHOTOTOMHBIX M3IAHHIA
He OoJee IByX JOKyMEHTOB OJIHOBPEMEHHO.

6.3.2. MaKkcuManbHBIe CPOKHU MOJB30BAHUS JOKYMEHTAMH:

o yueOHUKH, ydeOHbIe TOCOOUs — yueOHBIi Toy;

* HAyIHO-TIOIYJIIpHAs], TO3HABATEIbHAs, XyJOXKECTBEHHAS JIMUTEPATypa — OJUH
MECSIIT;

e IEPUOAUYECKIE U3IAHNUS, U3JaHK IIOBBIIIEHHOTO cripoca — 15 mHel.



6.3.3. Tlomp30BaTeNH MOTYT IIPOUTUTH CPOK IIOJIb30BaHUS JOKYMEHTAMH, eCd Ha
HHUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX HOTH30BATENEIL.

6.4. TIopa10K IIOTB30BAHMA YHUTAIBHEIM 3aJI0M.

6.4.1. JIoKkyMeHTEI, IpeHA3HAYEHHBIE UL pabOTHI B UHUTAIBHOM 3alle, Ha OM He
BBIJTAIOTCS. |

6.4.2. DHUMKIONENNH, CIPABOYHWKH, pEIKHE, IeHHblEe | UMEIoIIHecsT B
CAUHCTBEHHOM SK3EMIULSIPE JOKYMEHThI BBITAIOTCS TOJBKO JUIS paGOTHI B YMTANLHOM
3ane.

6.5. Ilopsimok paboTHI ¢ KOMITBIOTEPOM, PACIIONOKEHHBIM B GHGIHOTEKe.

6.5.1. Pabora ¢ KOMIBIOTEPOM YYaCTHHKOB 00pa3oBaTeILHOrO  Impolecca
NPOU3BOAMTCA TI0 TPaduKy, YTBEPKICHHOMY pPyKOBOIUTENEM 00pazoBaTeIbHON
OpraHU3alUy, ¥ B IPUCYTCTBUU COTPYIHUKA OHOIMOTEKH.

6.5.2. Paspemraercs pa6ora 3a onHUM IIEPCOHATIEHBIM KOMIIBIOTEPOM He 0olree
ABYX 4Y€JI0BEK OJHOBPEMEHHO.

6.5.3. Tlonp3oBatens wuMeeT mpaBo paGoTarth ¢ COGCTBEHHEIM HOCHTEIEM
MH(OPMAIUH IIOCHIE TIPEABAPUTEILHOTO TECTUPOBAHUS €r0 PaOOTHUKOM OHOIMOTEKH.

6.5.4. Tlo Bcem Bompocam momcka HHMDOpMAIUU B HHTEPHETE IOJIb30BATEID
ROIDKeH o0palaTsesi K pabOTHHKY OHOTHOTEKH; 3ampelrnaeTcs odpalneHne K pecypcam
UHTEpHEeTA, IPEII0AraloiM OIJIaTy.

6.5.5. Paborta ¢ KOMIBIOTEPOM IIPOM3BOLUTCS COLTIACHO YTBEPKIACHHBIM
CaHUTAPHO-TUTHEHUYECKUM TPEBOBAHMSIM.

7. IIpaBa u 006s13aHHOCTH GHOJIHOTEKH

7.1. PaboTHUKM GUOIHOTEKH HMEIOT IPABO:

* CAMOCTOSITENIEHO BEIOUpAaTh (OPMBI, CPEICTBA W METOABI OUOIHOTEYHO-
MH(QOPMAMOHHOTO  OOCIY)KMBaHWS  0OpPAa3OBATENHHOTO M BOCIHTATEIBHOIO
IPOLECCOB B COOTBETCTBMM C MEIAMH H 33/]aYaMM, YKA3aHHBIMA B YCTaBe
00pasoBaTeNbHON OPraHU3ALMH U OTOKEHHH 0 OUOIHOTEKE;

* [IPOBOJTUTh B YCTAHOBICHHOM IMOpsnKe (aKyIbTaTUBHEIE 3aHSTHSA, YPOKH H
KPYKKH OHONHOTEUHO-0UOTHOrpadruecKnX 3HAHMUH 1 HH(BOPMALHOHHOMN KYJbTYDHI,

* OIIPENIEJISITH HCTOYHUKH KOMIUIEKTOBAHHUS HHPOPMAIIMOHHBIX PECYPCOB;

e U3BIMaTh M PEAIN30BBIBATH JOKYMEHTHI W3 (OHIOB B COOTBETCTBHUH C
HHCTPYKIHEH 110 yueTy 6ubnnorednoro Goxma;

° ydacTBOBaTb B yIpPaBICHUH 00pa3oBaTeNbHONW OpraHMU3alUK B IIOPSJIKE,
OIIPEENsIeMOM YCTaBOM;

* y4acTBOBaTb B COOTBETCTBUM C 3aKOHOHATeNbCTBOM PO® B  pabote
OUOTMOTEYHBIX ACCOITHAITHE WITH COIO30B.

7.2. PabotHUKYM O6MOIMOTEK 00S3aHbI:

* O0CCIICYNT TI0JIB30BATEISAM BO3MOXKHOCTE DPAaGOTEl ¢ HH(OPMAIHOHHBIMH
pecypcamu OMOIHOTEKH;

e ”HQOPMUPOBATH TIOIB30BaTeNell O BHAAX MPEIOCTABISEMBIX OHOIHOTEKOMH

YCIyr,



* OCYIUCCTBILATE TIAHOBBIC W BHEIIAHOBBIE NIPOBEPKU GHOIHOTEUHOIO boHma,
PETYIIPHO  OCYINECTBIIATE IPOBEPKY ~ OMOIMOTEHOrO  (OHAA obpazoBarenbHOit
OpraHH3ally Ha IIPEIMET HAIMYKA B HEM JOKYMEHTOB, BKIIOUEHHEIX B OCOHM;

* 00€CIEUNTh HAYYHYIO OPraHH3aIIIO (OHITOB ¥ KaTaIoros;

e opMUPOBaTE (OHABI B COOTBETCTBHH C YTBEPXKIEHHBIMU (hesiepabHEIMU
NEPEUHAMU  yYEOHBIX W3NAHHUH, OCHOBHBIMH 00Pa30BaTeTbHBIMA IIpOrpaMMaMu
00pa30BaTeNbHON OpraHW3aIlMH, MHTEPECAMH, IOTPEOHOCTAMU M 3allpocaMH BCex
KaTeropHii I10JIb30BaTeIelH;

* COBEPIIECHCTBOBATh HMH(OPMAIOHHO-OUOIHOrpaUuecKoe U GHOIHOTEUHOE
00OCITy’>KUBaHHE TIOIB30BaTENEH!;

* 00eCTIeurBaTE COXPAHHOCTH KCIONB30BAHKUS HOCHTENEH uHpOpManuU, uX
CUCTEMAaTHU3ALIMIO, Pa3MEIIeHIE U XpaHEeHNE,;

- o0ecreunBaTh  pexWM  paGOTBI B COOTBETCTBHH ¢ OTPeOHOCTAMU
ok30BaTeNeld 1 paboToit 06pa3oBaTeNbHON OpraHU3aIIH;

° OTYMTBIBATECE B YCTAHOBICHHOM  IIOPSAKE MeEpel  PyKOBOIUTENEM
00pa3oBaTenbHON OpraHu3aI.

8. IIpaBa u 00s13aHHOCTH MOJIb30BaTeIeil GHOIHOTEKH

8.1. Iomp3oBaTeny GUOIHOTEKU UMEIOT TIPABO:

* IOIy4aTh MOJHYX HMHAOPMALMIO O CcOCTaBe OWONHOTeYHOro (OHIA,
MH(OPMAIMOHHBIX PECYPCaX U IPeNoCTABILEMBIX OHOIHOTEKOMN yCiIyrax;

* IIOJIb30BATHCA CIPABOYHO-OHOIHOrpahUUECKIM aIllapaToM OHOIHOTEKH;

¢ [IOIy9aTh KOHCYIBTAlIUOHHYIO TIOMOINb B IIOMCKE ¥ BEIOOPE HCTOYHWKOB
UHpOpMAITUH;

* [IOJIy4aTh BO BPEMEHHOE IIOJIb30BaHUE Ha aOOHEMEHTE M B YHTAILHOM 3aJc
[ICYaTHBIC ~ M3MAHUA, AyIUOBU3YalbHBIE JOKYMEHTHI M JPyIMe HCTOYHWKHA
UH(pOPMAITHH;

* IPOJJIEBATh CPOK IOIBb30BAHUS JOKYMEHTAMU;

o II0JTy4aTh TEMaTUYECKHE, daxTorpadpuueckue, YTOUHSIFOIIHE U
6ubimorpaduuecKre CIpaBKy Ha OCHOBE (OHIA GHOIHOTEKH;

* IIOJIydaTh KOHCYJIBTAlMOHHYIO IIOMOIIbL B paboTe ¢ uHpoOpMamueil mpH
TIOJIE30BaHNUH 3JIEKTPOHHBIM U HHBEIM 000Dy I0BaHHUEM;

* y4aCTBOBAaTh B MEPOIPHUATHUSIX, TPOBOJUMEIX OUOIHOTEKOMH.

8.2. Ilonb3oBarenu GUOIMOTEKH 0OS3AHbL:

e COOMIONIATH TIPAaBHUIIA MONB30BAHMS OHOIHOTEKOI;

* OCPEXKHO OTHOCUTHCH K IIPOHM3BELEHWSM TMeYaTH (He BHIPHIBATH, HEe 3arM6ATh
CTpaHMI, HE JENaTh B KHHUTaX IOAYEPKUBAHUH, IIOMETOK), MHBIM JOKYyMEHTaM Ha
PasIUIHbIX HOCUTEIX, 000pYy10BaHUIO, HHBEHTAPIO;

* IOANCPXKMBATE IIOPANOK PACCTAaHOBKM HOKYMEHTOB B OTKPBITOM JOCTYIIE
OMONHOTEKH, PACTIONOKEHHS KAPTOUEK B KATAJIOraxX U KapTOTeKaXx;

¢ IIOJIb30BATHCS LIEHHBIMU W CIIPABOYHBIMU JOKYMEHTAMH TOJIGKO B ITOMEIIEHUHN
OuOIMOTEKH,



o yOenuThCsA IpH TOIYYCHHH ITOKYMEHTOB B OTCYTCTBHH He(EKTOB, a IIpH
obHapyxeHHMH  TpoHH(GOpMHpoBaTE 00  3ToM  paboTHHMKA  OHOJHOTEKH.
OTBETCTBEHHOCTh 3a OOHAPYXEHHBbIE NeEKTHl B CHAaBAEMBIX NOKYMEHTAX HECeT
ITOCIIETHUY TI0JIB30BATEb;

* PACIIACBIBATECSI B YHUTATENBCKOM (OPMYJISIpe 3a KaXAbIH IOJIyYEHHEIHN
JOKyMEHT (MCKIoUeHue: o0yJarommecs 1—4-x Knaccos);

* BO3BpaIlaTh JOKYMEHTEI B OMOIHOTEKY B YCTaHOBIICHHEIE CPOKH;

* 3aMEHSTh JTOKYMEHTHl OMONMOTEKH B Clyuyae WX YTparhl WA IIOPYA KM
PaBHOLIEHHBIME OO KOMIICHCHPOBATH yulep0 B pasMepe, yCTAHOBISHHOM
IIPaBUJIAMU I10JI30BaHUS OO ITNOTEKOM;

* IOJIHOCTBIO PACCUUTATECS ¢ OMOMMOTEKOM 10 UCTEUECHUH CPOKa O0YUeHNs UIIN
paboTsI B 00111600pa30BaTENEHOM YUPEKISHUM.



